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How to Apply for a Solar Rooftop Tax Credit

As a homeowner, you have two choices when applying for the tax credit:

1. Ask your solar contractor to submit an application on your behalf
OR
2. Complete the application yourself

If you decide to complete the application yourself, here is a brief summary of how to complete the

application yourself (step-by-step instructions are available on the following pages):

1. Create an online account through the application website (https://oed?2.fluidreview.com/).

2. Collect these 4 documents to upload with your application:
a. A net metering agreement with your local utility (also known as a contract between you,
the homeowner, and your local electrical utility provider, such as Rocky Mountain Power,
that states any extra electricity generated from your array will be placed on to the utility’s

electricity grid), which must be signed by both parties

b. A schematic of the solar system (a schematic is a drawn representation of your system -
also known as a diagram, blueprint, or CADD file)

c. Final invoice for the solar array

d. Photos of the installed solar panels, inverter, and meter/disconnect box.

3. Create a new application in https://oed2.fluidreview.com. Carefully read and respond to the

questions, and upload documents (preferably in PDF format).

4. Submit your application through https://oed?2.fluidreview.com.

Allow 4 to 6 weeks to process.
6. If your application is accepted, you will receive a TC-40E form by email from

energytaxcredits@utah.gov.

a. The form will be sent to the email address you used to create your account.

b. Please check your spam folder before contacting energytaxcredits@utah.gov about your

application.
7. When filing your taxes:
a. You must file for the tax credit the year you installed your system.
b. You must select the Item 21, the “Renewable residential energy systems credit,” in Part 4
of the Utah State tax form. Do not select “Qualifying solar project credit.” This is

incorrect and you may be subject to a tax audit.
The TC-40E form is for your records and does not need to be submitted with your tax documents.

The following pages provide step-by-step instructions for creating an account and submitting your

application.

2 n



https://oed2.fluidreview.com/
https://oed2.fluidreview.com/
https://oed2.fluidreview.com/
mailto:energytaxcredits@utah.gov
mailto:energytaxcredits@utah.gov

Step-by-Step Process for Submitting Your Application

STEP 1. Register for an online account

Open a new page in your web browser:

New Tab x

c al

i Apps G Mail ff] Calendar g Drive [ Gateway [ PayPeriods [7 Timecard Biweeklys [BJ Slack Emerging Leac: President Trump Buc: P SB0273 [B] CBAC Shared [ U-Save Code HERS resources

Mail  Inf

Google

(=

Select the URL box and type in oed?2.fluidreview.com to access the website:

*M RESTC System Re-design X \

| < C ’ \ttps://oed2.fluidreview.com
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file:///C:/Users/aschneider.UTAH/Downloads/oed2.fluidreview.com

You will be taken to the start page. Select either of the “Sign Up” buttons on this
webpage to create a new account:

o@e ystem Re-design

GOVERNOR'S OFFICE OF
ENERGY DEVELOPMENT

Advancing Utah's Energy Future

Welcome to the Governor's Office of Energy Development’s Tax Credit Application

Sign In
Portal
Emaii:
To apply for a tax credit, click on 'sign up' to create an account. you@exampie.com

Password:
Enter your password here..

You can apply for the following tax credit programs:

Renewable Energy Systems Tax Credit - Solar PV
Solar Photovoltaic (Solar PV) applications (both residential and commercial) are filled out through this
portal.

Neegd Ag Account?
For wind, geothermal heat pump, and solar-thermal systems, the application is in e

paper/digital form found at the link below. Learn more about Utah's Renewable Energy Systems

Tax Credit at energy.utah.gov Frequently Asked Question about the Solar PV tax credit (FAQ)




Fill out the registration page with your contact information. Select the arrow
next to “Category” to open the drop box menu and select “Solar Photovoltaic
Applicants.” Select “Register” to complete your registration:

GOVERNOR'S OFFICE OF
ENERGY DEVELOPMENT

Advarncing Ulah's Enangy Future

Ready to go?

W pust nend 3 DR mans InSarmaton from you Sefore ol Can sLarm.

Onos o Sigr un, you will necd ba check wour emall for an acoount achatkian ik You showld recehee the emall within o couplde of minubes. Make sure so
Type your emal ooty

Tyou Srcady N an 3000unt, o can log In hene,

Frst names

John

LasE naames:

Smith

Emait

youPexample.com

Create a passworc:

Create a password

Confirm your passward: Cat
BEOTY

Could you repeat that?

Please select... ¥

Category

Please select...
AEDI applicants
HCITC applicants

Please select

Timezone Solar PV Applicants
[GMT-0600)1 US/Mountain T
By registering, you SEres (o recsme email comimunications Inomus. Yoo rmay unsubscribe al any lime.
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A message to activate your account will be sent to the email address you
provided. Please check your email (and spam folder) for a message from
noreply@fluidreview.com. Click the link to activate your account.

Energy Tax Credits GV <energytaxcredits@utah.gov>

Confirm registration for oed.fluidreview.com

iev.com>

Flui i ply @flui Mon, Apr 10, 2017 at 3:36 PM
To: energytaxcredits@utah.gov

%%

GOVERNOR'S OFFICE OF
ENERGY DEVELOPMENT

Advancing Utah's Energy Future

Hi John Smith,

You have registered for an account at oed fluidreview.com.
takoec!

Please click here to confirm that you registered for an account with the following
details: http://oed fluidreview.com/cfrr bbc341cadd545e29bac13f8536/7
=%2F

If the link above is not active, you can also copy/paste the following URL into your

addressbar: http://oed fluidreview.com/cfm/e86eaebbc341cadd545e29bac13f8536/7
next=%2F

STEP 2. Create a new application

Click on the link sent to your email. It will take you to the website to start a
new application. Click the blue box that states “View Programs”.

Home

Programs

Instructions

To create a new application, click on the "View Programs” below. If you are returning to complete an application, click on the application name below.
Understanding your "Status’

You are currently filling out your application

[EeINIEESE: Your application has been submitted and is in the queue to be reviewed

- Your application has been approved and you have been sent the TC-40E

=D
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On the next page select the “Solar PV’ check box on the left hand side and

select “Create Applications” either under the action column or at the bottom of
the page in blue

Home
Programs

You are eligible for 1 program(s).
Instructions: To create a new application, click "Create Application”. Please only submit one application per address.

Q Sesrch. Go STATUS: SORT:
Allprograms Y | Go Alphabetically ¥  Go

Program Description Category Deadline Quantity Actions

v Solar PV Applicstion for the tax credit for solar panels Program (Internal) 1

Showing 1-10f 1

C_ >
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You will be taken to a new page where you can see all the required items
needed to complete your application. Select the first “Start” option in the
actions column that corresponds to Solar PV Application in order to start your

application:

Solar PV

Instructions
To fill out the application, click on "Solar PV Application”. Once that is complete, upload the

required documents, as listed below. Once those are uploaded. click on the "Submit Solar PV
Application” button in order to completely submit the application.

Understanding your 'Status’

EEEERVENEIEIIEN The application must be filled out and documents uploaded in order
o be able to submit the appliation

[NIEEINIENSYE: This task has not yet been completed.

ERINEESI= This task has been completed.

Task Status Actions
Submit Solar PV application
pload full. signed Net Metering Agreement [ INCOMPLETE | Start
Upload Invoice(s} - must include dollar amounis m Start
Upioad System Schematics [ INCOMPLETE | Start
LUpioad photos [ INCOMPLETE Start

You will be taken to the first page of your 3 page application. Complete the
questions as they relate to your building site and identify who will be receiving

the credit.
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1-2. Select the building or structure type (the photo here shows an example
with a Residential unit). Select your location (the example here shows a Street
Address). Provide the full street address to which the credit will be awarded.

RESTC System Re-design

1. The building or structure where the solar PV system is installed is
'* 3. A RESIDENTIAL unit a house, condominium, apartment or similar cwelling for 2 person or persons.

* b. A COMMERCIAL unit: a building or structure that a business entity uses to transact its business.

2. The solar PV system installation location
® 3. Street Address

“ b.GPSor Township & Range Coordinates

Street Address

Address line 1 60 E S Temple
Address line 2 3rd Floor

City Salt Lake City
Stats ut

Zip code 84111

3. Select “Yes” or “No” if a tax credit has been issued for any renewable energy
system at this location.

3. Has a Utah state tax credit been issued in the past (not the current tax year) for ANY renewable energy system installed at this location?

“ye: ¥ o

-OR-
If yes is selected, several additional questions are required to be answered. If
the application is under an audit, please stop here and contact Dan Royal at
801-538-8729 or email droyal@utah.gov
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3. Has a Utah state tax credit been issued in the past (not the current tax year) for ANY renewable energy system installed at this location?

“ Yes ~ No

3.11Is this an audit by Utah State Tax Commission?

Yes = No

3.2 Under what name was the tax credit claimed?

Jane Doe

3.3 In what year was it claimed?

2014

3.4 What was the amount of the tax credit?

You can also put "1 don't remember”

2000

IF THIS IS AN AUDIT, PLEASE STOP HERE AND CALL DANIEL ROYAL AT 801-538-8729 OR EMAIL DROYAL@UTAH.GOV

4. Determine the tax classification of the tax credit recipient. Select individual
or sole proprietor for a residential property and corporation if the panels were
installed on a commercial property.

4. Applicant’s tax classification
* 3. Individual or Sole Proprietor

' b. Corporation (includes S-, C-, LLC's and partnerships)

5-7. Provide the full legal name of the individual (or company if corporation
was previously selected) that will be awarded the tax credit, the recipient’s
email address (entered twice for confirmation), and their phone number

(entered twice for confirmation).
5. Name(s) that should appear on the TC40E tax credit certificate

PLEASE NOTE: This is the name that will appear on the tax form.

John Doe

The TC40E tax credit certificate will be sent via email to the recipient.

Where should we send the TCA0E tax cradit certificats?
H. Email address example@gmailcom

Confirm email address example@gmail.com

Applicant Phone number
7. Applicant’s phone number 555-000-0000

Confirm applicant’s phone number 555-000-00C0

B EEEE
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8. Select “Yes” or “No” if the solar PV system is connected to your local utility
grid. Note: systems must be grid connected if the location is within the service
territory of Rocky Mountain Power or a municipal power provider (for example,
Provo City Power):

Tell us about the solar PV system

8.1z the solar PV system grid-connected

Yes No

9. Type in how many watts your solar PV system can produce. This information
can be found in the schematic of your solar system (also known as a CADD
drawing or one line diagram). Most solar systems are described in kilowatts
capacity; to convert a solar system from kilowatts to watts, multiply the size of
the system by 1,000.

9. What is the solar PV system output capacity (in watts)?

6000

10-13. In addition we will need detailed information about the types of PV
modules and inverter used for the system. If you installed panels through a
solar contractor, this information is generally found on the schematic of your
solar system

11




10. PV Modules Manufacturer

Armmlicas ~Tocr
ApplicationTest

11. PV Modules Model

ApplicationTest

12. Inverter Manufacturer

ApplicationT

est

13. Inverter Model

ArnlicratianTacr
ApplicationTest

Save

Once you have completed all of the questions, select “Next” to move to page 2
of your application. If you need to leave the website for any reason, select
“Save” before exiting.

14. Indicate whether the solar PV module and inverters are listed as eligible
equipment under the California Solar Initiative Program. This information can
be found at http://www.gosolarcalifornia.org/links/equipment_links.php.

14.1 certify that the PV MODULE(S) and INVERTER are listed as eligible EQUIPMENT under the California Solar Initiative Program.
http://www.gosolarcalifornia.ca.gov/equipment/index.php

3 ‘
Yes No

15. Indicate whether your solar system was installed by a solar contractor. If
your solar system was installed by a contractor, provide the solar contractor
name and their business license number. You can look up a license number by
visiting: https://secure.utah.gov/llv/search/index.html.

- X



http://www.gosolarcalifornia.org/links/equipment_links.php
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15. Was the solar PV system installed by a solar contractor?

“Yes Y No

Solar Contractor details

i. Solar Contractor Name ApplicationTest

ii. Phons number 385-215-4367

ii. Email sxample2@gmail.com
iv. Solar Contractor License Number 123456

16-17. Indicate whether your solar PV system has been certified for safety by
one of the following and indicate whether your solar PV system has been
properly sited and installed.

16. I certify that the Solar PV system has been certified for safety by one of the following:

a. A Utah licensed electrical contractor (5200);

b. A Utah licensed solar photovoltaic contractor (5202);

c. A licensed contractor who has obtained written approval by the Utah Department of Occupational Licensing for the installation of solar PV systems;
d. A county or municipal building inspector licensed by the State of Utah.

Yes No

17.1 certify that that the Solar PV system has been sited and installed appropriately including:
a. Located such that the solar modules are completely free of shade from trees and other plants, buildings, chimneys, vent pipes, utility poles, and
other objects that would reduce system output for at least two-thirds of the daylight hours at the site
b. Positioned so as to optimize the average annual solar radiation values (kWh/M2/day)
c. Positioned such that the fixed solar array azimuth shall be oriented within:
i. 115 degrees and 245 degrees if the fixed pitch is greater than 35 degrees from horizontal, or
ii. 90 degrees and 270 degrees if the fixed pitch is 35 degrees or less from horizontal.

“Yes “No

18. Type in the date your solar PV system was installed using the following
month, day, and year format - MM/DD/YYYY. Fully installed means that the
panels have been placed on the roof, this is not the date in which the system
began generating power.

18. Date of completed installation

TR
07/26/2017
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19. Type in the total eligible cost rounded up to the nearest whole dollar
amount as reported on the invoice. The following costs are eligible for this tax
credit: solar PV module(s), inverter(s), motors and other elements of a tracking
array, mounting hardware, wiring and disconnects from modules to the inverter
and from the inverter to the point of interconnection with the AC panel(s),
lightning arrestors, labor, installation, and inspection. Do not include commas
or decimal points.

19. Eligible System Cost
**DO NOT INCLUDE COMMAS OR CENTS*™*

20. Select “Yes” or “No” if your system includes batteries. *Please note that
batteries cannot be included in the eligible cost entered for question #19 if the
system is connected to the grid.*

20. Does the solar PV system include batteries

L) L
Yes No

21. Select “Yes” or “No” if you received a grant or rebate for the system. *If you
received a grant, you simply need to provide how much you received in grant
funds and who gave you the grant.

21. Did you receive a rebate or grant?

Do not include the faderal tax incentive for solar.

.
Yes No

Once you have answered all questions, click the “next” button to continue your
application. If you need to leave the website for any reason, select “Save” before
exiting.




22. For this question, explain your relation to the application. The available
options to choose from are: the tax credit recipient, a representative of the
recipient, or a solar contractor/ other industry representative. Please indicate
which of these most appropriately fits your role. Based on your response, you
may be required to include your contact information for correspondence.

22.You are
@ Py ” =
~ 3. The tax credit recipient (homeowner or business owner)
™ |b. Tax credit recipient’s representative (CPA, employee, etc)

' ¢. Solar contractor or other industry representative

Indicate whether all of the information in your application is true and correct to
the best of your knowledge. Select “Save & Complete” to finish this portion of
your application.

Certify and Review Application to Submit.

By checking the box below and submitting your application. you will no longer be able to edit your application. Please review your application now if needed.

0 hersby certify that the information provided in this application is true and correct to the best of my knowledge. [ understand that a false statement may disgualify me for 3 tax credit.

Back @‘ Save and Complete ’

You should then be brought to the application overview. The Solar PV
application should now change to have a “Complete” status.

Solar PV

s
Instructions
To fill out the application, click on "Solar PV Application". Once that is complete, upload the -'ess
required documents, as listed below. Once those are uploaded, click on the "Submit Solar PV 1"'537.":;:"." I5:16.7% complele.
‘ou stil O
Application” button in order to completely submit the application.
Understanding your 'Status’ B B
ERENECVEIEANOINYISI: The application must be filled out and documents uploaded in order
to be able to submit the appliation
[INEOIVIENSN= This task has not yet been completed. =
[eIVIENS]= This task has been completed. " ARl o
Task Status Actions PE o e
Members
n Solar PV application View
n
Annie Schneider (owne)
&
start 5

15
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sTEP3. Upload documents

Now that the PV application portion is complete, the following required
documentation must be included to support your application before you can
submit.

Net metering agreement (inter-local agreement)
Invoice

Schematic

Photographs of the installed system

A W N —

1) Net metering agreement:

The net metering agreement must be signed and uploaded in its entirety. The
agreement must be signed by the property owner and the utility company, such
as Rocky Mountain Power. Select the “Start” option for the task “Upload full
signed Net Metering Agreement”

Solar PV

& D 0 wnlo
Instructions
To fill out the application, click on "Solar PV Application". Once that is complete, upload the -ress
required documents, as listed below. Once those are uploaded, click on the "Submit Solar PV Isfsezzprl‘:ce:zotr;vs 16.7% complete.
Application™ button in order to completely submit the application.
Understanding your 'Status’ « Submit
EEERECNEIESIOIYEN The application must be filled out and documents uploaded in order S BN

to be able to submit the appliation signed Net Metering
[INEOIVIEMSN=: This task has not yet been completed. Agrsement”
CeIYIZNS]E This task has been completed. e

Task Status Actions g e
= N = 4
Members
[} Solar PV application View Edit Delete
Annie Schneider (ownen
pload full. sianed Net Metering Agreement
& Add Member
nvoice(s) - must include dollar Start e
Schematics INCOMPLETE Start 9,
Start

16
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To upload your signed net metering agreement, select “Browse for files” or drag
and drop your file into the space indicated by the dashed lines:

Upload full, signed Net Metering Agreement

Instructions: Click below. Select the file you wish to upload. Once it is uploaded, click on "Back to

Application” below.

Please upload as a .pdf or Word file.
You can upload more than one file if

I I necessary.
| |
| i i
i Drop files here to upload I
OR
IR IR I l) Select a previously uploaded file
| S —— |
& Be
Select the file from your computer to upload and select “Open’:
[ 3 Open X
&« - 4 » This PC » Desktop » Met Metering Agreement v O Search Net Metering Agreem... 0O
Organize ~ New folder = M @
~ Mame - Date Type Size Tags
= Met Metering Agree...  4/7/2017 2:14 PM PMG File 54 KB
vET
>
B v

File name: | Met Metering Agreement

17




If uploaded correctly, you will see the file name below uploaded file(s). If this is
the incorrect document, press the small “X” on the right side to delete the item.
You may upload additional items if needed by pressing the “browse for files”
button and repeating the process. Select “Back to application” to continue.

Upload full, signed Net Metering Agreement

Instructions: Click SIpTEERMBIES below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below.

Drop files here to upload

IR TR | Select a previously uploaded file

UPLOADED FILE(S)

df pdf—4.7 MB
Uploaded by: Annie Schneider - Upload date: 10/02/2017 03:52 PM

18
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Here is an example of the signed section of a net metering agreement:

DocuSign Envelope ID; 6E2B2E51-2A26-481E-BCO8-6D1TSDCE2BO6

Service. 10/ S Request +; NN

INTERCONNECTION AND NET METERING SERVICE AGREEMENT FOR NET
METERING FACILITY LEVEL 1 INTERCONNECTION
25 KW NAMEPLATE CAPACITY OR SMALLER

This Infercomnection and Net Metermg Service Agreement (“Agreemem™) is made and
entered o this 27 day of July 2016 by and between
] . an electric customer (“Customer”), and PacifiCorp, dba
Rocky Mountam Power (“Rocky Mountain Power”), a Corporaton organized and existing
under the laws of the State of Oregon Customer and Rocky Mountain Power each may he
referred 1o as a “Party”, or collectively as the “Partes™.

Recitals:

Whereas, Customer has installed or itends o install a Net Metering Facility quakifying
for “Net Metering” Utah Rate Schedule No. 135 (“Scheduk 1357, as gven in Rocky
Mountain  Power's currently effective tariff as filed with the Public Service Commission of

Utah  (“Comimission” on o adjacent to Customer’s premwses  located al
. Utah, for the purpose of penerating eleciric energy;

‘Whereas, Customer represents to Rocky Mountan Power that Customer either owns or
leases s Net Metering Faciliy qualifing for Schedule 135, or meets the exemption
requirements set forth m Utah Code § 54-2-1.16(d) because it is a county, mumicipality, city

102 Changes to the Notice Information

Either Party may change ths notce mformation by gnvmg five (5) busmess days written
notice prior to the effective date of the change.

103 Records
Racky Mountain Power wil maintain a record of the Net Metermg Agreement and
related Attachments, if any, for as long as the net mefering amangement & m place.

Rocky Mountain Power will provide a copy of these records to Customer within fifteen
(15) Business Days if a request & made in writing,

Aticle 11 Signatures

IN WITNESSETH WHEREOF, the Parties have cawed the Agreement to be executed by
ther respective duly authorized representatives.

Eor the Customer;

Narve: (IR

Title: _Homeowner

Date;_727/16

For Rocky Mountain Power:

wd el

Name: Erik dndarson,
Carstomer Generation Manager

Title:

AUG 15 2016
Date:

er Inercomestion el Net Metering Agpeesmat
.3 Lewl |

£

First Page

Customer information and
service address must be
present and identical
throughout all agreement

pages

Signature Page (page 16)

*Please note that all pages

of

the net metering agreement

will be required to be

submitted and only submitting

page 16 is unacceptable*

If you do not have a signed

net metering agreement, you
will need to contact your solar

contractor or utility service
provider to retrieve a copy.

your provider is Rocky

If

Mountain Power and you are

unable to obtain a signed
agreement from your
contractor, contact Rocky
Mountain Power directly:

email:

netmetering@pacificorp.com

phone: (888) 221-7070.

19
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When you return to the application, you should now see that there is an
uploaded file under the net metering agreement task.

2) Invoice

An invoice from a solar installer, loan documentation for the solar project, or
receipts for equipment and work accompanied with a detailed list of locations
where items were purchased and the total from each vendor are acceptable
items to fulfill this request. Please ensure that any loan or invoice document
includes the address and tax credit recipient’s name (or spouse’s name).

Task Status Actions

solar PV aoplicat PREREQUISITES NOT MET

NSoIar PV application [ compLETE |

1
D =

) <
™

nUpIoad full, signed Net Metering Agreement [ COMPLETE | Edit

Uploaded File(s) Uploader Upload Date
RMPNetMetering pdf pdf Annie Schneider 10/02/2017 09:52 AM ®K Remove

Upioad System Schematics [ INCOMPLETE | Start
Upicad pholos m Start

At this point in the application, you must upload your invoice. Click the “start”
link that is associated with the invoice task as seen above.

- [EXN




To upload your invoice, select “Browse for files” or drag and drop your file into

the space indicated by the dashed lines
Upload Invoice(s) - must include dollar amounts

Instructions: Click below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below.

|
|
|
|
|
|
I |
| Drop files here to upload |
— l
! T ) |
: ‘ Browse for files ’ Select a previously uploaded file I
I_________________________________I
Locate and select the document saved on your computer and select “Open” to
upload.
¢ Open
&« v » ThisPC » Desktop * Invoice « O Search Invoice pel
Organize v New folder = M @
(5 e Mame ” Date modified Type Size
0. = Invoice Example 4/7/2017 216 PM Adobe Acrobat D... 92 kB
0
o
o
2016
Reoc ™
File name: |Invoice Example v| |ﬂFi|5 V|

( | Open IV| , Cancel

B EEEE
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If uploaded correctly, you will see the file name below uploaded file(s). If this is
the incorrect document, press the small “X” on the right side to delete the item.
You may upload additional items if needed by pressing the “browse for files”
button and repeating the process. Select “Back to application” to continue.

Upload Invoice(s) - must include dollar amounts

Instructions: Click IR @S below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below.

Drop files here to upload

Browse for flles Select a previously uploaded file

UPLOADED FILE(S)

22
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Here is an example of an acceptable invoice, note that the eligible cost is
$41,562. On the application for this example the amount “41562” should have

been entered for question #19.

=V=LAR
S O

Bill To:
71712017 24 SolarWorld 285 6.84
Total

Invoice Date

Invoice Number: -

Solar System for Home $

41 ,562.00 )

*Please note that the number reported at the bottom is not always the eligible
cost and may just be the remaining amount due.

DOEREE




When you return to the application, you should now see that there is an
uploaded file under the invoice task.

3) Schematic

This is a diagram showing how the system is laid out. A one line, engineering
drawing, blueprint, or drawing showing the panel location(s) may be accepted.
The schematic should include the homeowner’s name (or spouse’s name) and/
or the property address.

Choose the start button as circled below in order to include your schematic.

Task Status Actions
JULIFHIE S0ia V. al Hidt )
rlSoIar PV application COMPLETE View Edit
Delete
nUpIoad full, signed Net Metering Agreement COMPLETE Edit
Uploaded File(s) Uploader Upload Date
RMPNetMetering pdf pdf Annie Schneider 10/02/2017 09:52 AM X Remove
Upload Invoice(s) - must include dollar COMPLETE Edit
amounts
Uploaded File(s) Uploader Upload Date
Solar Invoice pdf Annie Schneider 10/02/2017 09:53 AM ® Remove
Upioad System Schematics | INCOMPLETE @
Upload photos [ INCOMPLETE Start

24
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To upload your schematic, select “Browse for files” or drag and drop your file
into the space indicated by the dashed lines:

Upload System Schematics

Instructions: Click (R PIRIES below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below.

Drop files here to upload

‘ Browse for flles ’ Select a previously uplo
~——

Select the correct file on your computer and select “Open” to upload the
document to your application.

€ Open
- v

QOrganize -

I Desk
Doc
; Dow
J5 Mus
[&] Picty

?

lal
I ThisP

» ThisPC » Desktop » Schematic v D Search Schematic 2
Mew folder = @ @
MName - Date Type Size Tags
=] Schematic Example 4/12/2017 415 PM JPG File 1,847 KB

File name: | Schematic Example V| |A|| Files V|

3

Bt
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If uploaded correctly, you will see the file name below uploaded file(s). If this is
the incorrect document, press the small “X” on the right side to delete the item.
You may upload additional items if needed by pressing the “browse for files”
button and repeating the process. Select “Back to application” to continue.

Upload System Schematics

Instructions: Click (RS below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below.

Drop files here to upload

Browse for flles Select a previously uploaded file

UPLOADED FILE(S)

199.8 kB

Schematic pdf —

Uploaded by: Annie Schneider - Upload date: 10/02/2017 03:54 PM
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An example of a schematic diagram is provided here:

EQUIPMENT SCHEDULE (O) DC RATINGS
ITEM | DESCRIPTION PART NUMBER LOCATION NOTES # MANUFACTURER POWER (W) TOTAL P (M)
1 | SOUR PV MODULE LG30ON1K—-G4 HOUSE ROOF 3 15 300 9.30

2 MICROINVERTER ENPHASE S5280-60-LL-5-US ON RACKING, AT EACH PV MODULE AC RATINGS
3 INVERTER COMBINER PANEL AC COMBINER BOX XAM1-120 ADJACENT UTILITY METER HOUSES ENVOY SOLAR MONITORING 31 ENPHASE 270 8.37
4 SOUAR AC DISCONNECT 60A 240V 3R FUSIBLE ADJACENT UTILITY METER FUSE AT S0A 0 N/A 0 0.00
TOTAL 8.37

(1) BRANCH CIRCUIT OF

(10) /ERTERS

CONDUCTOR AND CONDUIT ScHEDULE /\ sioNscheDuLe [ MANUAL DISCONNECT FOR PARALLEL
JUREL RATED | 125% RATED BRANCH CIRCUIT PANEL M i PHASE, 35 A MAX CURRENT
TEM | CASE | cumment | current SREANDCONDUNTSE:  |NOTRe 1| DO NOT INSTALL ADDIONAL ’
240 VAC, 1-PHASE. 35 A MAX CURRENT
1 [ PVWRE | 158 19.8 H2/3+¢ WARNING. ELECTRIC SHOCK HAZARD, TERMINALS ON PARALLEL GENERATION CONNECTED INSIDE
2 | BOTH THE LINE AND LOAD SIDES MAY BE ENERGIZED | 6 | SOLAR ELECTRIC SYSTEM
2 | ™wN-2 | 158 198 | (310, (1126, 3/4EMT | NM CABLE(ROMEX) ACCEFTABLE IN THE OPEN POSITION 240 VAC, 1-PHASE, 35 A MAX CURRENT
DC_ RATINGS (EACH MODULE) poems
3 | mwn-2 | 350 438 | (M8, (14106, 3/4%EMT SYSTEM CURRENT 934 PARMLLEL GENERATION ON STE ONEUNE
3 | RATED SYSTEM VOLTAGE BV
MAXIMUM SYSTEM VOLTAGE BY |7 | e i o AT CLRENT ——
4 RATED SHORT CIRCUT CURRENT 97 A PERMITTING
*SCONDUT SIZES NOTED ARE MINMUMS 4 | SOUAR: NONTONIG g | PHOTOVOLTAIC SYSTEM EQUIPPED WITH -
RAPID SHUTDOWN E /I

The red box above is typically where the inverter and module information is
provided (as seen on the top within the red box). This information is what
would be entered for questions #10-13 on the application.
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When you return to the application, you should now see that there is an
uploaded file under the schematic task.

4) Photographs

Photos of the installed panels as well as other system components will be
required. The photo of the panels may be taken at ground level provided that
they can be seen. A cellphone may be used to take the system photographs.
Please ensure that if there is any snow cover on the panels, their location can
be clearly identified in the pictures provided.
Select the final “start” action to include photographs of the installed system.

Task

nSoIar PV application

nUpload full, signed Net Metering Agreement

Uploaded File(s) Uploader

RMPNetMetering pdf pdf

Annie Schneider

Upload Invoice(s) - must include dollar
amounts

Uploaded File(s) Uploader

olar invoice pdf Annie Schneider

nUpload System Schematics

Uploaded File(s) Uploader

Schematic pdf Annie Schneider
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Status

PREREQUISITES NOT MET

COMPLETE

Upload Date

10/02/2017 09:52 AM

Upload Date
10/02/2017 09:53 AM

Upload Date
10/02/2017 09:54 AM

Actions




To upload your photographs, select “Browse for files” or drag and drop your file

into the space indicated by the dashed lines:
Upload photos

Instructions: Click "Browse for files" below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below. S
File Types Supported:

- O e e e S S S B B Gan Gae G B e e S Sae M B B e 3GPP Multimedia File (3gp)
. F fultin File {

» 3GPP2 Multimedia File (.3g2)
 7-Zip Compressed File (.7z)
» Active Server Page (.asp)

» Active Server Page Extended

File (.aspx)

|
|
|
| Drop files here to upload
|
|

q Browse for files )

Flease note that xisx, docx and pptx formats are

Please save your file types as xis, doc and ppt

respectively before uploading
LA ARARER FI ey

To upload your photos, select “Browse for files”. Please note that only certain
file types will be accepted. Reviewers cannot access HTML files so verify that all
documents are in a working format to be viewed on any computer. If you are
having these issues, attempt to save the document to your computer or copy
and paste the images into a word document to then save to your computer.

Select the file you wish to include and select “Open”.

@ Open x
« v » ThisPC » Desktop » Photos v D Search Photos P
Organize v New folder =~ [ @
[ This P ~ MName Date Type Size Tags
I Desk =| Photo_Meter and Box  3/2 JPG File 134 KB
@ Doo =| Photo_Rooftop Array JPG File 39 KB
4 Dow
J‘! Mus
= Pictu
— v
File name: | Photo_Meter and Box v| All Files ~

o D Gonce

Repeat process until all relevant images of the system components are
uploaded. *The most important photograph will be of the fully installed panels*
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If uploaded correctly, you will see the file name below uploaded file(s). If this is
the incorrect document, press the small “X” on the right side to delete the item.
You may upload additional items if needed by pressing the “browse for files”
button and repeating the process. Select “Back to application” to continue.

Upload photos

Instructions: Click "Browse for files" below. Select the file you wish to upload. Once it is uploaded, click on "Back to
Application” below. y
File Types Supported:
» 3GPP Multimedia File (.3gp)
» 3GPP2 Multimedia File (.3g2)
o 7-Zip Compressed File (.7z)
» Active Server Page (.asp)

Drop files here to upload » Active Server Page Extended

File (.aspx)

Browse for files Flesse note thst xisx, docx snd ppéx formsts are

not entirely supported
Please save your file types as xis, doc and ppt

respectively before uploading

UPLOADED FILE(S)

or - Upload date: 10/02/2017 03:57 PM

When you select “Back to application” you will now see that all tasks show as
complete and the “Submit Solar PV Application” has an incomplete status.
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STEP 4. Submit application

In order to submit the application, you must click the “Submit Solar PV
Application” button.

Task Status Actions
NSoIar PV application View Edit Delete
nUpload full, signed Net Metering Agreement COMPLETE Edit

Uploaded File(s) Uploader Upload Date

RMPNetMetering. pdf pdf Annie Schneider 10/02/2017 09:52 AM ¥ Remove
r'Upload Invoice(s) - must include dollar amounts Edit

Uploaded File(s) Uploader Upload Date

Solar Invoice.pdf Annie Schneider 10/02/2017 09:53 AM & Remove
nUpload System Schematics Edit

Uploaded File(s) Uploader Upload Date

Schematic pdf Annie Schneider 10/02/2017 09:54 AM ® Remove
[} Upload photos Edit

Uploaded File(s) Uploader Upload Date

Photos zip.zip Annie Schneider 10/02/2017 09:57 AM ¥ Remove
Rooftop Panels.jpg Annie Schneider 10/02/2017 09:57 AM ¥ Remove
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If you have all of the correct items and are ready to submit, select “Continue” to
submit your application for review.

Submit your application
Click on "Continue" to submit your application.

Please be advised that you may no longer be able to make further changes to this application.

Congratulations! You have submitted your application. You should receive an
email notifying you of your successful submission. The average processing time
for applications is 4-6 weeks.

If additional information is required to complete your application review, you
will be notified by email of what information is missing. To resubmit, you will
be able to click the link provided in the email and login to your account and
delete the invalid documents and upload new items following the same steps
above.

If approved, you will receive a TC-40E form by email from
energytaxcredits@utah.gov. The form will be sent to the email address you
used to create your account and submit an application.

If you do not receive the TC-40E form by email within 6 weeks, please check
your spam folder before contacting energytaxcredits@utah.gov about your
application.



mailto:energytaxcredits@utah.gov
mailto:energytaxcredits@utah.gov

Here is an example of the email you will receive:

Solar Tax Credit Award [IIEGNGNGE

2 messages

Governor's Office of Energy Development <energytaxcredits@utah.gov> Fri, Oct 6, 2017 at 10:16 AM
To: energytaxcredits@utah.gov

00

GOVERNOR'S OFFICE OF
ENERGY DEVELOPMENT

Advancing Utah's Energy Future

After careful review of your Renewable Energy Systems Tax Credit application, | have
concluded that your renewable energy system meets all the essential criteria to qualify
for an energy tax credit.

Please be aware that according to Utah Code Section 53-10-1014 the tax credit award
must be claimed on the tax filing return for the taxable year in which the energy system
or the system update was completed and operational. Enclosed you will find the
original copy of the approved TC-40E tax form. Please read it thoroughly. It is not
required to send the tax form TC-40E in with your taxes at the time of filing. Keep it
with your records in the event of an audit from the Utah State Tax Commission.

In order to speed the process, certification of your system is based solely on the
information that was provided in the application. The Governor's Office of Energy
Development reserves the right to an “on-site” system inspection to verify this
information. If your system is chosen for inspection, you will be contacted to make
arrangements.

Daniel T. Royal
Energy Incentives Manager

60 East South Temple St. 3 Floor
Salt Lake City, UT 84111

W TC-40E-Residenti... '

0= )

L1 EEIRSE - |




The TC-40E form will be sent as a Word document. To download the form,
scroll to the bottom of the email. Hover over the document with your mouse
until an arrow appears. Select the arrow to begin downloading.

TC-
40E_Approved_OED.do
CcX

.

< ) 1c-40€_Approve...dacx A’ Showall | X

Once the file has finished downloading, it will appear at the bottom of your web
browser window. Select the file to open it.

The TC-40E form is for your records and does not need to be submitted with

your tax documents. In the event you are audited, you will need to show the

approved TC-40E form as verification of your eligibility for receiving the Utah
state solar tax credit.
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